[image: ]	
Help Ghana Foundation
Pre-assessment Project Questionnaire

	Guidelines

	· The maximum funding amount is GHc 25,000. 
· Please attach any relevant documents (such as pictures, invoices, drawings, etc.) to support your project.
· Providing clear, complete, and well-organized information will help us review your application more quickly.
· You are required to attach a detailed budget for this project. The budget should clearly list all expected costs for materials, equipment, transport, and other expenses. Please note that Help Ghana only funds labour costs in exceptional cases, and only if a clear and strong justification is provided.
· For more information about the vision, working methods, and project selection criteria of the Help Ghana Foundation, please visit www.helpghana.info.

Note: The board of the Help Ghana Foundation meets eight times per year to review applications, after which you will be contacted. Please note that, due to the high number of applications and the limited available budget, your project may not be approved even if it meets all our criteria.



	Contact information

	Organization name
	

	Postal and visiting address
	

	Type of organization (NGO, school, community group, etc.)
	

	Name and position of contact person
	

	Telephone number 1
	

	Telephone number 2
	

	Email address
	

	Website (if applicable)
	

	Date of establishment
	

	How did you hear about the Help Ghana Foundation?
	



	Organization 

	What is your organization’s mission? What do you want to achieve?
	

	Please describe the target group(s) that currently benefit from your organisation, including their size and main needs
	

	What achievements of your organization are you proud of? Please give a few examples.
	

	What are the main challenges your organization faces (apart from financial issues)?
	



	Project details

	Project title and location
	

	What is the main goal of this project? How will it improve people’s lives?
	

	Who will benefit from the project? Please give estimated numbers and details. For example: number of women/girls, men/boys, people with disabilities, classes/grades, ages), now and in the future
	

	What concrete results will the project deliver? For example: number of desks, mattresses, roofing, etc.
	

	How much money is needed for the whole project? Please attach a detailed budget
	

	How much money are you requesting from Help Ghana?
	

	What financial contribution will your organization or community make, and what will it be spent on?
	

	How will beneficiaries, local authorities, or community leaders contribute? For example: labour, land, materials, skills, or other resources
	

	What major challenges do you expect during the project, and how will you handle them?
	

	How will you make sure the project keeps giving benefits after it is finished?
	

	Who will be responsible and pay for maintenance and repairs?
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